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Monsieur le Président
de la Conférence Régionale des Universités de I’Ouest
Recteur de I'Université @’Oran |

Objet : Recrutement d'un Project Manager pour le Bureau National Erasmus+
(NEQ) en Algérie.
P.J. : Trois (03).

J7ai ’honneur de vous transmettre, cl-joint, émanant de |a Commission
européenne de ["éducation, Paudiovisuel et la culture (EACEA), une annonce
de recrutement d'un « Project Manager » pour le Bureau National Erasmus+
(NEO) en Algérie.

Il est noté que, la date limite de dépdt des candidatures est fixée au 3]
décembre 2016.

Je vous saurais gré des dispositions que vous voudrez bien prendre pour

assurer une large diffusion de cet appel a candidatures auprés de ’ensemble
des établissements universitaires de la région Quest.
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Diffusion de I'annonce de poste vacant

De : Carla GIULIETTT <Carla. GIULIETTI@ec. europa. eu» - mar, 15 rov. 2016 17:36
Objet : Diffusion de lannonce de poste vacant @22 pitces jointes

A :a saidani <a.saidani@mesrs. dz>
Cc i Anila TROSHAN] <AnilaATROSHANI@ec.europa.eu>, a bensaoula
«:a‘bensaoula@erasrmspius‘dz>, k khecheni <k.khecheni@mesrs dvs

Cher M. Saidani,
Jespere que vous allez bien.

Dans notre but commun da renforcer le bureau algérien Erasmus+, afin de trouver le/la candidat(e) ke plus adequat(e) pour le
poste de gestionnaire de projet créé au sein du bureay NEQ, puis-je vous dermander de donner diffusion & travers le site weh
du MESRS a l'annonce di poste vacant en annexe ?

Un grand merci a lavance pour votre aide.

Carla
Project Advisar

(cidimage01. gif @01CDSEC 7, DID2BAED]
European Commission

Executive Agency far Education, Audiovisual and Culture (EACEA)
Managing programmes and activitios on behalf of the European Convnission
unit A4 - Erasmyg+: Higher Education - International Capacity Building

Avenue du Bourget, 1 (BOUR 00/08)

B-1049 Brussels (mall)

E-rrail: Carla. Giutietti@eac, europa.eu<‘rmifto:Car'I&(_%mnettx‘@c—zc,europa.eu.v
" +32-2-296.85.74 (direct phone)

*http:/leagea, ac.europa. eu/
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National Exasmus+ Office in Algeria (NEQ)

Recruitment of a project manager

Background

Erasmus+ is the new European Union programme that supports projects, partnerships, mobility and
dialogue in education, training, vouth and sport for the period 2014-2020. Built on the experience and
success of existing programmes, il aims af boosting skills and employability, as well as modernising

Education, Training, and Youth work i the EU and 1 its partner countries all over the world,
Erasmus+ includes a strong international dimension notably in the fields of higher education and
vouth,

The National Erasmus+ Offices (NEQ) assist the FEuropean Commission, the Education, Audiovisual
and Culture Executive Agency (EACEA)and the Partner Country authorities concemned in the
implementation of the Erasmus+ Programme. Their mandate covers all SUpporting, promotion,
monitoring and dissemination activities related to the international dimension of Erasmus+ activities in
higher education (Credit Maobility, Erasmus Mundus loint Master Degrees, Capacity-building in
Higher Education, Jean Monnet).

The National Erasmus+ Office in Algeria is currently composed of 2 staff members,

consult:
simus-plusindex

astmust, please

Foradditional information on Fy
NUp/eg.curopa.en/progranynes/

For additional information on the Algerian National Erasmus+ Office. please consult:
hip:erasmusplus.dz/

Recruitment of a project manager for the National Erasmus+ Office in Algeria(NEO)

The Algerian Brasmus+ Office, supported bythe Executive Agency (EACEA),is launching a procedure
to recruit a new member of staff for theNEO

Salaryiapproximately 1.000 Furo brog per month (amount o be slightly adjusted in line with the
experience of the candidate)

Workload: full time position
Location:Algiers

Description of the post:The successful candidate will assist in the implementation and coordination
of the following activities:

e Promotion, information and follow up of Erasmus+ and other relevant EU programmes: to
inform the higher educarion mstitutions and all other interested partics about d{“:velopmem’s
regarding EU programmes of interest 10 the higher educauon field: organise Information Days and
training sessions; update and maintain « website on upcoming calls for proposals, promation
material and activities, etc.

e Provision of advice (o potential applicants at local level interested ro apply for Erasmus+ in the
field of higher education: provide assistance to find partners.

e Project follow-up: Establish and maintain contacts vwith grant holders 0 Algeria and with other
NEOs in partner countries and Erasmus+ National Agencies in the Erasmus+ programme
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countries ;. provide advice on the prant agreement to grant holders: assist grant holders on
administrative and tiscal mauers i Algeria (e g tax, customs, purchase of cquipment, ete.) as wel|
as on visa arrangements;perform follow -Up visits and monitor on-going projects in Algeria; follow

up the sustainability of campleted prajects; support the dissemination of project results.

o Administration of the NEO: Contribuie (o the smooth operation of the Erasmus+ Office i full
respect of the NEO Code of Conduct and of the ferms of reference. Assist in following up the use
of the financial resources available for a proper functioning of the NEQ: draft monitoring report to
be sent to the Executive Agency after project visits, draft NEO actvity reparts;cooperate and liaisc
closely with the Executive Agency (EACEA), the other NEOs. the European Commission and the

local authorities and Minisire:
Higher Education Reform

atlend meetings in Brussels when necessary: support the team of
Experts (HEREs): represent the Erasmus+ programme towards the

Ministries, universities and externyl stakeholders: liaise with other hodios and organisations

operating in higher education: liaise with other donors active in the field of higher education.

° University degree;

» Experience in the preparation, management and/or evaluation of projects, preferably in the field of

Higher Education:
o Good analytical and reporting skills:
e Good communication skills:
¢ Good knowledge of the academic world and of the local and international environment:
o Excellent Janguage skills: fluency in Arabic, English and French (oral and written);
o Readiness 1o travel hoth inside and occasionally outside Alperia.

e PhDholder; ’

¢ Good understanding of the higher education sector and the developments taking place in the region:
¢ Previous experience with internatiopsl project managemcent and knowledge of project cyele

MAanagement;
®* Experience in organising and managing training;
* Team spirit, commitment as well as 4 sense of initiative:
o Ability to work independently;
» Good computer literacy (Word, Excel. Powerpoint).

How and Where to apply

Motivation letter and CV to be sent to the following email address:
APP-NEO@erasmusplus.dx

Please mention the following in your email subject title; "PrajectManager-NIZ0O"

Deadline for applications: 31December 2016
An acknowledgeiment of receipt will be sent to each applicant

Interviews planned:January 2017

Selection Procedure

The selection of the candidates will be carvied out by a Selection Committee composed by the NEO
coordinator, Mr Hakim Bensaoula, by 4 representative of the Education. Audiovisual and Culture

Erasmus+ programme countrics refer to the 28 BL Member States and any other countries 1hat hus signed an agreement
with the uropean Commission in order beenme a country purticipating i (ull in the programme: tor the time being

tiese countries are Teeland. Norway. Liechiensiein, urkey and the Former v ugoslav republic of Muacedonia
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Lxecutive Agency (EACEA)Y. 4 representative of the ;\lrm, ry ofHigher Fducationin Algeria and the
person in charge af the Frasmus 4 Programme withinthe £ elegation in Algeria,

The selection will be organised in two steps:

I The motivation letter and CVs of eligible applicants will be Jointly assessed by the Executive
Agency and NEO in View oﬁ,smblmhmg a shortlist for inter rViews;

2. The Selection Committee will hold interviews with the shorlis ted candidatesin order to ass ess the
candidate’s competences, specialist knowledge and motivation required for performing the duties.

The Selection Committee il decide the name of the selected person to which the position will be
offered,

Inaddition, a reserve |jst of additional candidates will be established for future needs,

Please note that the Selection C ommittee's work and deliberations are strictly confidential and that any
contact with its members is strictly forbidden,

Desired start date of mployment: 01/02/2017

The Algerian Erasmus+ Office applies a policy of equal Opportunities,
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